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Notes on “Learning Lab” Experience 
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Worksheet - Plan Your Own Unconference 

 

How many people might we expect? 

 

How will we get them there?  Is there another event that we might tag-team on? 

 

How many rooms do we have available for classroom spaces? 

 

Will it take time to get between classrooms? 

 

Is the bathroom nearby? Is there more than one? 

 

What time frame do we want to use? 

 

Is there a common space to use for registration/breaks? 

 

Is the event long enough that we might need refreshments? 

 

Do we have sponsors who might help with costs (e.g. renting a space, refreshments)? 

 

How will we follow up with participants after the event? 

 

Materials needed: 

1. .             

2. .             

3. .             

4. .             

5. .             

6. .             
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